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Class Schedules
The classes for thafant program (children 6 months to 2 years) will meet on Frigld®:30 to 11:30 a.m.

The classes for thvo-toddler program (children age 2 by the start of each session)maét on
Mondays, Tuesdays, or Thursdays from 9:00 to 18:80 or Monday evenings 6:00-7:30p.m.

The classes for thiaree-year-old preschool (children who are 3 by Sept))lwill meet on Tuesdays and
Thursdays either 9:00 to 11:30 a.m. or 12:30-3:00 p\n Extended Day program is offered 11:30-12:30

The classes for thfeur-year-old kindergarten (half-day) (children who are 4 by Sept)iwill meet on
Mondays, Wednesdays and Fridays 9:00 to 11:30a.42:30 to 3:00 p.m.

The classes for theur-year-old kindergarten (full-day) (children who are 4 by Sept)iwill meet on
Mondays, Wednesdays, and Fridays 9:00 to 3:00 ghis will include attendance in the Little Explese
classes on Wednesdays.

The classes fdrittle Explorers will meet on Wednesdays 9:00 to 11:00 a.m. or 100800 p.m.

Pick up/Drop off
Children must be brought to tlekassroom and picked up from thelassroom.

The child will only be released to those individkialho are authorized to pick up him/her as listedhe
child enrollment form. If any other individual iscging up the child, arrangements must be made dostw
the parent and preschool teacher. A handwrittea with the designated person's name on it must
accompany that child if the parent will not be fpigkup. If a situation occurs during school hoars] the
parent cannot pick up the child, a phone call rhesmiade to the school/church office with a message
telling the teachers who will pick up the childdividuals picking up the child under these special
circumstances may be asked for an ID. Studentswilbe released to a non-custodial parent unless
approved by the parent with custody.

It is important that meeting times for the classestrictly followed. Children should arrive no raghan
10 minutes before the start of class, but likewgiseuld be ready to begin class at the schedulesl #iso,
children should be picked up no later than 10 nasuatfter the scheduled ending of the class. Your
promptness in picking up your child is greatly sgapated.

Emergency School Closings

Cancellation of school due to inclement weathewsgxdfailure or other emergencies will be conveyed
through Channel 6 and Channel 4 school closingrough and emergency call list. If the New Berlin
schools or Muskego schools close it is likely thitte Lambs will close as well. The teachers dimel
preschool board will make the decision to closesttteol based on the safety of all children corearn

Discipline Policy

Ephesians 6:1 states that it is the Christian dfighildren to obey their parents, for it is tlgght
thing to do. According to Ephesians 6:4, parentsnat to treat their children in such a way amtike
them angry. Instead, parents are to raise thereim with Christian discipline and instruction.lloke
6:31, we find the word, "Do for others just whatywant them to do for you." These words and
instructions from our Lord shall be the basis (rrfdation) of the discipline policy for Little Larab
Academy. The policy shall provide for positive dgamnce, education, the setting of clear-cut limitd be
designed to help the children develop self-conself-esteem and respect for the rights of others.

Discipline will be handled in a loving, caring @tian manner - firm, but gentle. Acceptable
behavior will be encouraged through the use oftp@sieinforcement, praise and replacing an
inappropriate activity with an acceptable form o same activity. The children will also be allowed
experience consequences of their behavior. Thissgivchild responsibility for the results of his/he
actions. Negative feelings such as anger and jegplate normal and will be accepted, but inappregria
behavior will not. A time-out may be used as aerae to release negative feelings and to interrupt



unacceptable behavior. A time-out is to be consider calming device, not a punishment. The tinte-ou
will be five minutes or less so the child has anddgato go back to the original situation and learn
acceptable behavior. Problem solving techniquelsalsib be employed. Children may be asked to define
the problem, generate alternatives and then follomugh with a solution. Because punishment doés no
teach a child what to do, it will not be used dsran of discipline at Little Lambs Academy.

Educational Policy

Little Lambs Academy is an integral part of the istiry of Peace Lutheran Church. Our purpose
is to commit ourselves to the highest quality Graispreschool education in order to achieve deraknt
of: Christian values, a positive self-concept, pesisocial skills with family, peers and othersdao
instill a creative attitude toward learning. Odueational philosophy is based on the premisedhiédren
acquire knowledge about the physical and socialdsan which they live through playful interactianith
objects and people. Play is the child's work. Reseshows young children learn by doing. They ldzest
through direct encounters with their world usinigbasenses. The children of Little Lambs Academl wi
be actively responding to an environment that gtesistimulating, challenging materials and actsitior
children.

Developmentally appropriate programs will be bajlk appropriate and individually appropriate.
That is, the program is designed for the age geauped and implemented with attention to the neads
differences of the individual children enrolled.

It is the goal of Little Lambs Academy to offer eogram, which will develop the spiritual, social,
intellectual and physical growth of each child adlas stimulate creativity. Our objectives arelioad in
detail below.

l. SPIRITUAL GROWTH- The children will:
A. See themselves as God's children.
Enjoy worship activities.
Feel secure in God's love.
See their world as God's creation and grow in &elés care for it.
Respond to God's love by caring for others.
Trust God as a loving Father.
Know Jesus is their best friend.

OCIAL GROWTH- The experiences and opportunities offered shall:

Develop each child's self-esteem and positiveissfe.

Encourage each child to interact with peers andtadu

Help children to feel at ease about being away fnome.

Strengthen family ties and through participatioglptthe parents to understand their children
better.

Encourage the ability of children to cope with desbs.

Encourage the children to be responsible, selietidand self-disciplined.

Familiarize the children with group settings.
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Il. INTELLECTUAL GROWTH - Opportunities, activities and resources shalptowided to:
Develop age-appropriate cognitive skills.

Enhance and develop language skills.

Encourage children to express themselves verbally.

Increase children's ability to be observant anghditte.

Develop an interest and joy in learning.
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V. PHYSICAL GROWTH- Opportunities shall be provided for each chilgarticipate in activities
and utilize equipment to enhance his/her smalllarge muscle development.

V. CREATIVITY - Opportunities shall be provided for each childe original and to make use of
equipment and materials in a way not prescribedtbhgrs.



The program of Little Lambs Academy will providéalance between freedom and guidance, group and
individual activities, and quiet and active expades so the children have opportunities to reaeh th
previously stated goals. Following is a non-inahedist of some of the specific activities and gumént

that will be employed:

Creative movement Matching Shapes Sharing
Coloring Housekeeping Puzzles Singing
Calendar Dressing Music Story Time
Blocks Cutting Memory Swings

Clay Glue Pegboards Tumbling Mats
Chapel time Drawing Painting Weather
Cooking Group games Role playing Woodworking
Counting Instruments Rhythm Writing
Climbing apparatus Experimenting Puppets

Admission Policy

For the three-year-old program, your child mustabkeast three years of age before September dth&o
four-year-old program, your child must be at |dast years of age before September 1. Children of
members of Peace Lutheran Church will be giverfitkeopportunity for enroliment. Next are thoshav
are currently enrolled in the school, then siblinfipast and present enrollees, and finally alergh
Enrollment for all others will be on a first confiest served basis. There shall be no more thachlliren
per class in the three-year-old program and no rin@ne 16/20/22 per class in the four-year-old paogr
Little Lambs Academy welcomes children of any ramsor, sex, creed, handicap, national origin or
ancestry provided their needs can be fulfilled.dddd, family or applicant for enrollment shall be
discriminated against in regards to admission,ilege of enrollment or discharge condition.

It is necessary for parents to complete all offtlewing forms and submit them to the Little Lambs
Academy:

Application for Enrollment

Child Enrollment Form

Child Health Report (medical exam form)

Immunization Record Form

Emergency Form for Medical Consent

Child Abuse Form
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Tuition Payments

Little Lambs Academy is operated as a non-prefit-supporting Christian school. Financing comesfr
tuition receipts alone. Little Lambs Academy Phesi Board sets tuition and registration fees. tidni
and registration fees are guaranteed for the éhibsl year.

The registration fee is non-refundable and will betapplied to tuition fee3.UI TION FEES ARE DUE
THE FIRST DAY OF EACH MONTH. Checks should be made payable to Little LambslAngy.
Tuition payments can be placed in the locked tnitox located downstairs between the two preschool
rooms. Please put checks in envelopes. If tupimyments are not received by the 1st of the manth,
$5.00 late fee will be assessed. If payment lisnstt received by the 1st of thiellowing month a pay
schedule will be set up with the director and tuits person. If all payments are not made accgrtithe
schedule the child will be suspended from schotil ath monies in arrears are paid. Any check tlsat
returned to Little Lambs due to insufficient fundil be assessed a $25 service charge plus theppate
late fee. Parents may also use automated tuititrdvawal through Thrivent. Information regarding
automatic withdrawal will be given on OrientatiomgRt and/or is available from the director.

There may be additional fees charged for fieldstrip



Refund Policy
No refunds will be made if the child has attendied< at least one week of that month. Parents are

responsible for full tuition as long as they expegtosition in the class to be kept for their chilthere will
be no refunds of tuition due to illness or famipcation unless approved by the board.

Dischar ge Policy
Parents may terminate enrollment at any time. réands are as set forth in tRefund Policy. The Little

Lambs Academy Staff and parents may mutually atjr@eplacement is inappropriate and enrollmentl shal
be terminated. In such case, the Preschool Boaitidgtermine any refund.

Enrollment shall be terminated for failure to paighin 21 days of the tuition due date unless other
arrangements have been made and agreed upon.regmokhall also be terminated for the failure to
submit the child's physical examination and immatian records. Enrollment may also be terminated f
the failure of the parents to observe rules ofpteschool relating to arrival and departures ofdchr any
other disruption of preschool programs. If Littlarhbs Academy is unable to meet the special needs or
problems of a child, termination of enroliment abokcur. (Before termination takes place, a meetiitig
be held with the parents, the teacher and a reqeee of the Preschool Board.)

Health Policy
Our objective is to maintain, protect and improve health of all children. Our purpose is to rediiee

risk of spreading of disease and childhood illnesshildren. Children should not be sent to scthifibley
show any of the following symptoms: fever, sevesagh, severe cold, severe itch or sore throat.dehil
should also be kept home if they have any of tlieviing diseases which are communicable: Chicken
Pox, conjunctivitis (pink eye), gonorrhea, viraphgtis, influenza, impetigo, measles, mononuckeosi
mumps, lice, ringworm, rubella (German Measlesityssis (whooping cough), scabies, and strep
infections (including scarlet fever). If you aretisore of the symptoms of the above diseases doydac
physician or the Waukesha County Department of tHedl262-549-3012, ext. 616.

If a child becomes ill at school, the child's paren designated responsible person when a paa@miot be
reached, shall be contacted as soon as possietaladtiliness is discovered. Arrangements stefhade
for the exclusion of the child from the preschool.

When a diagnosis of a communicable disease is ntlaglexposed children shall be observed for
symptoms of the disease and the parents shalltifeedoThe teacher shall inform the parents intivg
and include an information sheet on the diseashildl may be readmitted without a physician's steet
after the communicable disease if they child hantabsent for the period of time designated by the
department of health.

No prescription medication or non-prescriptive neatiopn such as, but not limited to, aspirin, cough
medicine or nose drops may be given to a child gxeeder the following conditions:
1. A signed, dated, written authorization of the paision file.
2. Prescription medication is in the original contaiagad labeled with the child's name, name of
drug, physician's name, date, dosage, and directaradministering.

In case of serious injury or illness, the stafflwdntact the parents as soon as possible. If gmoamnot be
reached, the instructions given on the emergermyrdeform shall be followed. Children's Hospitathe
facility designated to provide emergency medicatda Little Lambs Academy.

In the event of a minor injury, standard first pidcedures shall be employed. Parents shall benefd of
minor injuries upon departure from school that day.

Each child shall have an initial physical examioathot more than 6 months prior to nor 90 days afte
admission. It shall be the responsibility of thegue to obtain this physical examination by a pbigsi.
Evidence of current physical examination shall bevjuled to the preschool by a report signed anddiat
by an appropriate licensed medical professional.



Each child shall have an immunization history, whsétates that the child has been immunized against
diphtheria, pertussis, varicella, tetanus, poliolitige measles, rubella, Hepatitis B and the moyehf that
each dose was administered. This statement shah fiee at the preschool prior to the child's aslsion or
one of the following compliance alternatives shalmet prior to the child's admission.
1. Upon written and dated statement by a physician) thahe opinion of the physician, a
particular required immunization is or may be deémntal to the health of a particular child.
The Health Department shall waive the requirementHat particular immunization for that
child until that physician certifies it or anothghysician chosen by the parent that the
particular immunization is no longer detrimentatte child, -OR-
2. Upon written, signed and dated statement by therpdihat a particular child is an adherent of
a religious belief which precludes immunizatiore tmmunization requirements shall be
waived by the department for that child.
Any immunization, which is administered after themunization history is submitted, shall be on &itehe
preschool within 90 days after administration.

For students not in compliance with the appropiii@t@unization schedule, a written notice will beagi
to the parent stating that the immunization criteniust be met or enrollment will be terminated.

No staff, volunteer or visitor with symptoms of comnicable disease, illness or whose behavior gives
reasonable concern for the safety of the childrag be on the premises of the preschool.

A medical log is maintained by Little Lambs Acadedstailing medications given, accidents, injurigs,
Parents are welcome to view entries made regatHaigchild.

Transportation Policy for Field Trips

Parents shall be notified of the date, time andinketton of field trips, which require the use ofehicle.
Little Lambs Academy shall require a signed statenfrem each parent giving authorization to tramspo
the child to and from the field trip destinationhéh on field trip, there shall be at least 4 adults
accompanying the children. This will include thadker and teaching assistant.

To ensure the safety of our children while on &lfteip, teachers and teaching assistants will @npnt
the following state-required safety measures.
1. Alist of the children being transported will bepkavith the teacher and children exiting the
vehicle will be checked off. This list will be sigd by the teacher and kept on file.
2. Teachers will carry emergency informatiocliiling parent contacts, physician contacts and
emergency medical consent forms in the vehiclalbfield trips.

Parent Volunteers

All parents are highly encouraged to participata gsrent volunteer in the classroom. Sign-uptshe#l
be located on the bulletin board outside the ctasar For those parents who are not available to
volunteer, please contact the teacher so that ymuhalp assist the class in other ways. Parenntedus
are asked to arrive 10 minutes early on their $igglcdlay. Activities usually involve assisting tbleildren
with projects or activities, setting up the snanll garticipating in all group activities. Wear camtfble
clothing.

Visiting the Classroom
Parents may visit and observe the class on angldiayg normal operating hours.

Grievances or Suggestions

If at any time you, as a parent, would like to dssany problems you have with our program or persio
please do. We would encourage you to first spedkd classroom teacher. If you would rather netass
the matter with the teacher, please feel free tam any one of the board members and your protlidim
either be handled immediately or be brought tcatitention of the board at their next meeting. “éoe




welcome to attend any preschool board meeting.ni@@b the church office regarding the date of thet n
meeting.)

Licensing and Violations
The preschool license is displayed next to theetinlboard outside Classroom 2. Any violationg there
cited during an inspection are also posted theregalith their corrective actions taken.

Snack Notes

Nutritious snacks and drink shall be provided lgy plarents on a rotational basis scheduled by duhée.
Little Lambs Academy is a NUT-FREE SCHOOL. Pleasendt bring any snacks with nuts, homemade or
purchased! Parents are asked to inform the stafifiypfood allergies their child may have. Follogiis a

list of suggested nutritional snacks:

Pretzels Nut free Mini muffins/breads Cheese/crexcke
Veggies/dip Fruit slices Popcorn

Graham crackers Cereal/milk Nut free granola/cemgaés
Breadsticks/dip Finger Jell-O Ice cream/yogurt
Sausage

Please do not send cupcakes since they are very messy. Also please do not send candy as snack of the day.

100% fruit juices, water, and milk (white or choatal) are recommended for the drinks. Please deamat
sugar-added fruit drinks, Kool-aide or the likenaBks that are not nutritious will not be servelisTis
necessary in order to follow state code.

Communication

On a daily basis, a white board will be locatedslé each classroom explaining the highlights ef th
children's day. A copy of this may also be semh&an your child's mailbox. A monthly newslettedlvgo
home with the children explaining the themes otaifadr the various weeks, snack assignments, parent
volunteers and any special supplies needed fomtbak (e.g. paper towel tubes, shoe boxes, etc.).
Additionally, teachers may communicate with parefidssemail, and updates can be followed on Facebook

Progress reports will be sent home 3 times duhiegyear for our three's and four's classes. Thirbeav
an opportunity for parent conferences twice duth@yschool year with your child's teacher. Pleagerito
the school calendar for these specific dates. Pl free to contact the teacher anytime duitiegsthool
year about your child's progress. Likewise, thelieamay contact a parent if a significant probtam
concern exists.

Wee Care Program

Parents who shop at Pick ‘N Save stores and wighrtipate in the "Wee Care" program may do so by
registering for a new Advantage Plus Savers caydat local Pick ‘N Save. Tell them the organizatio
number you wish to have your money go to and autically, 1% of your purchases will be give to Létl
Lambs. If you already have an Advantage Card, yay ask that they add our organization on your card.
Our member number is 459369.

Sentry Receipts
Little Lambs Academy also benefits if you shop ant8y! All you need to do is ask for a sticker tat pn

the back of your receipt after checking out. Simpling the receipt to school and place it in th& bo
marked "Sentry Receipts". Little Lambs will get D¥your total purchases.

Wish Board

A bulletin board is located near the classrooms wéms listed on note cards that the preschaal ieed
of or “wished” for. These cards may be removednftbe board and purchased by a parent or friend of
Little Lambs. The board is in place throughoutykar.



Suggestionsto Parents
Take your child to the bathroom before you leave.

Put mittens on clips or strings, label boots amdhihg with your child's name to avoid mix-ups.
Let the children wear clothes that are easy to tiken when going to the bathroom.
Leave your child witta smile and assurance of your return.

You may find it helpful to provide your child withh school bag or backpack for transporting itemenid
from school.

Please dress your child in casual clothing and odaible shoes to enable safe play in the classaahat
gym time.
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